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London Providers Secondary weekly meeting log between Student Teacher and Subject Mentor. 
Principles that all Providers of secondary PGCE are requested to follow

1. Student Teacher receives a weekly meeting with the Subject Mentor during each placement.

2. The meeting log is written up by the Student Teacher, signed by Subject Mentor and Student Teacher and retained by the Student Teacher.

3. Sessions should focus on a specific aspect of training (e.g. common misconceptions in the subject) as well as time for review of the previous week and forward planning and agreed targets for the week.

4. Suggestions for sessions may be provided by the HEI and examples are included here.

5. Other teachers may deliver aspects of the weekly meetings on specific areas within the subject discipline but the SM retains responsibility for individual mentoring activity.

6. Mentors organise paired placements in a sensible way; mostly the pair seen together with separate sessions or parts of a session for each individual.


Weekly meeting topics (suggestions only)

The list below is not a definitive list.  All of these relate to subject specific issues. The Professional Co-ordinating Mentor will organise a professional studies programme which includes generic subject matter. Subject mentors should therefore receive a copy of this programme before designing their own subject programme so that the content of topics is enhanced not repeated. 

Observing a range of topics

Talking to young people

Managing classrooms

Discipline and rewards

Special Educational needs in subject

Homework

Differentiating lesson activities

Marking

Assessment

Effective use of ICT 

Thinking skills
Working in groups

Questioning skills
Pupil progression

Working outside the classroom

Managing time

Making good lessons excellent

Citizenship in subject X

Focus on literacy in subject X

Focus on numeracy in subject X

Social inclusion

Working with EAL in subject X

Vocational education 

Using different teaching styles effectively

Cross - curricular opportunities

Any National Strategies relevant to subject

.......plus others specific to the subject and individual progress review time
London Providers offer two examples that can be taken as good practice:

a) One detailed session of a Business and Economics Education weekly meeting which providers a template for the log (PLACE LINK HERE)

b) An example of a detailed maths log provided by the Provider ( courtesy of South Bank University) ( PLACE LINK HERE)
