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Documentation for the

Weekly Individual Subject Training Sessions for Trainees in School
This documentation relates to the weekly subject training sessions for subject mentors and their trainees normally held during block school experience. 

Individual partnerships may wish to make minor modifications to the terms used in order to match the specific circumstances of their partnerships.

Although the main foci of these meetings are subject related issues including, but not restricted to, day to day monitoring and review, it may also be the case that more generic training issues are a feature of the session.

Contents of this file:

· Commentary on the training session

· Two examples of forms for recording the training 

The Individual Weekly Subject Training Session

The subject based weekly training session is central to the school based training programme. It provides for a regular, formal, opportunity for the subject mentor and trainee to discuss recent progress, review lesson plans, consider the implications of lesson evaluations, seek guidance on subject knowledge, identify and plan future training needs in relation to the Standards. Whilst the main foci of the meetings will be subject related issues including, but not restricted to, day to day monitoring and review, it is often the case that more generic training issues may also be included. The Weekly Training Session provides an effective focus for training activities in relation to the Standards. They form a significant part of the evidence base of the development of the trainee's skills throughout the training programme. They provide valuable evidence for the completion of the assessment profile.

The recommended pattern for this process is: Review, Plan, Train.










What kinds of issues may be the focus of a training session?

Although there will be a strong focus on progress from last week and identification of issues for the coming week there may also be longer term issues identified from the needs analysis/audits and the training programme which the mentor judges to be relevant and timely.

Possible issues for the session might be:

· School procedures for organizing out of school visits

· Department policy for co-ordination with the EAL support within the school

· How the department uses assessment data for planning

· Review of Standards addressed during last week

· Identification and support with subject knowledge and understanding

· Agreeing the focus of lesson observations for the coming week

· Reviewing appropriateness of lesson plans for the coming week

· Discussing resources

· Reviewing assessment data for classes taught

· Identifying support needed for individual pupils

· Identifying departmental policies/strategies relevant to the next phase of training

· Identifying standards focus and targets for the coming week

· The mentor arranging/discussing with other colleagues, within and outside the department, suitable training activities.

Weekly Subject Training Sheet (to be completed by the trainee)

Week

Date


Possible topics
· Identification of key issues resulting from lesson observation feedback

· Discussion of team teaching issues

· Setting of homework

· Aspects of self-evaluation/reflection to promote improvement

Modification for individual trainee


Classes observed by trainee

Classes observed by school


Progress noted from last week's targets and other issues identified for discussion during training session (including Standards reference where appropriate).



Summary of Training Session




Targets for next week (including standards where appropriate)




Signed by Mentor


Signed by Trainee


Date


Weekly Subject Training Sheet (to be completed by the trainee)
Week

Date


Possible topics
· Identification of key issues resulting from lesson observation feedback

· Discussion of team teaching issues
· Setting of homework

· Aspects of self-evaluation/reflection to promote improvement

Modification for individual trainee


Classes observed by trainee

Classes observed by school


Review of last week's targets (to be completed by the trainee)
Targets for next week (agreed by trainee and mentor)

Examples of achievements or difficulties (You do not have to complete every box, only those relevant to targets set)
Reference to QTS Standards


Professional Values and Practice





Knowledge and understanding





Teaching – Planning, Evaluation and Target-setting





Review of last week's targets (to be completed by the trainee)
Targets for next week (agreed by trainee and mentor)

Examples of achievements or difficulties (You do not have to complete every box, only those relevant to targets set)
Reference to QTS Standards


Teaching – Monitoring and Assessment





Teaching and Class management





Other issues





Signed by
Mentor

Trainee

Date


Mentor prepares for the weekly meeting by, for example, discussing with other colleagues the progress of the trainee over the last week, considering the wider training appropriate for the trainee at this point





Trainee prepares for the meeting by thinking through:





(1) developments over the past week (by considering which targets have been addressed and what new ones might be established and so on)


(2) broader issues of their training related to the Standards





Trainee drafts out appropriate section of the of the weekly training sheet











Mentor and trainee meet to discuss previous progress and provide an input into the subject training. The weekly training sheet is a focus for this with the mentor amending and/or adding to the trainee's original notes and previous needs analysis/audits





Fresh targets are set and recorded on the sheet





Both trainee and mentor sign the sheet as a record of the training session





Trainee keeps Weekly Training Sheet in their School Experience file





 Example 1





 Example 2
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London Partnership Project: Individual weekly subject training session, example 1


