Recording Progress

During sessions trainees have been told that all their assessment records must be comprehensible to another teacher and that pupil progress should be recorded under each attainment target so that strengths and weaknesses in each skill area can easily be identified.

Below is a suggested format for a page of a trainee’s mark book for one teaching group.  In real life, additional columns will be needed for each attainment target, especially AT4!

Year …….Teaching group…….

	
	AT1

Listening
	AT2

Speaking
	AT3

Reading
	AT4

Writing
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Task details.  The contextual information on the task assessed should be noted in the header of the column.  Alternatively use the bottom of the mark book.  Details required are: the nature of the task, who assessed the task (teacher/self/peer assessment), maximum score possible, date of the task, indicative NC levels of the task set.





For speaking, the trainee must note in their records either a mark or a comment to show that they are monitoring pupil performance.  They do not have to listen to each pupil doing the same task.  They can focus on different pupils in different lessons doing different tasks.  Marks under AT2 could look more like a scattergram.








Marks can be recorded in these columns according to the departmental assessment policy.











