REPORTING AND USING RESULTS FOR PUPILS

THROUGHOUT KEY STAGE 3

Reporting pupils’ achievements to parents

Headteachers are responsible for ensuring that they send a written report to parents on their child’s achievements at least once during the school year. This section includes the minimum content of reports as laid out in The Education (Pupil Information) (England) Regulations 2000, The Education (Pupil Information) (England)

(Amendment) Regulations 2001 and The Education (Pupil Information) (England) (Amendment) Regulations 2003.
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What discretion do headteachers have?

Headteachers have the discretion to

· arrange for the report to be translated

· include in the report additional information about the pupil’s progress, beyond the      minimum required

· decide when to issue the report to parents, as long as the minimum required information is sent to parents by the end of the summer term

· decide to issue more than one report, as long as the minimum required information is sent to parents by the end of the summer term.

Pupils with a statement of special educational needs

Reports for the annual review of a pupil’s statement of special educational needs may,

if schools wish, serve as the annual report to parents. If so, headteachers must ensure

that the minimum information required by the regulations is included.

However, schools should always provide contextual information in reports to parents

on pupils who have special educational needs, in particular by supplementing the basic minimum information with a more detailed account of the pupil’s progress in relation to the curriculum that the pupil is following.

What must be reported to parents?

The following information must be reported each year to parents during Key Stage 3:

· brief particulars of achievements in all subjects and other activities, highlighting strengths and development 

· needs

· comments on general progress

· attendance record – giving the number of possible attendances and, of those, the percentage of unauthorised absences

· arrangements for discusssing the report

· results of any public examinations taken and details of any qualifications or credits towards qualifications obtained by the pupil.

Information that is exempt from disclosure

Under the Data Protection Act 1998, certain information in a pupil’s educational

record is exempt from disclosure. This consists of

· information, the disclosure of which would be likely to cause serious harm to the   physical or mental health or condition of the pupil or someone else

· information as to whether the pupil is or has been subject to or may be at risk of child abuse, where the disclosure of that information would not be in the best interests of the pupil

· references supplied to potential employers of the pupil, any national body concerned with student admissions, another school, an institution of further or higher education, or any other place of education and training

· information supplied by the school in a report to any juvenile court where the rules of that court provide that the information may be withheld from the pupil

· information concerning the pupil which also relates to another person who can be identified, or which identifies another person as the source of that information, unless that person has consented to the disclosure, or where it is reasonable in all the circumstances to disclose the information without his/her consent, or where that person is an employee of the LEA or of the school. (This exemption does not apply where it is possible to edit the information requested so as to omit the name or any other identifying particulars of that other person.)

Further information on the Data Protection Act 1998 can be obtained from the Office

of the Information Commissioner (OiC) on 01625 545700.
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