Summary Sheet

Topic: ASSESSMENT: EXAMINATIONS AND FEEDBACK TO PARENTS
Aims

To familiarise trainees with

· the use of records for reporting on attainment and progress

· identification of and support for pupils who work outside the age related expectations

· the variety of public examinations across subjects within this school and in others.

Summary/Background Knowledge for Teacher responsible for initial teacher education.
This unit follows on from Assessment for Learning in which trainees will have already considered the purpose and different forms of assessment. They will also have thought about how they can record their assessments.

The first aim of this unit is for trainees to consider how their records can be used to produce informative reports on attainment and progress. The 1988 Education Reform Act made it a minimum requirement for schools to provide an annual report on pupil progress. These requirements have been updated regularly and a brief summary is provided as a handout (Reporting and Using Results for Pupils throughout Key Stage 3) for you to use in the first activity. Trainees need to appreciate that schools often go beyond these statutory requirements, and your own school’s policy documents can be used to illustrate this. Two examples of school reports (Year 8 and Year 11 Maths) are included for your use, but you may wish to provide examples using your own school’s format.    

The assessment terminology handout will support discussions on the different ways assessment can be used in reporting. It is important to draw out of the discussion the different purposes and audiences involved in reporting.

The second aim of the unit is to consider how pupils working outside the age-related expectations of a particular key stage are identified and supported.                                                                                              The process of identification and support can be covered by the post-session task. Assessment for such pupils can be illustrated by using an example taken from the Mathematics optional tasks.

Still addressing the idea of variety in assessment and examinations, the third aim is to explore the National Examinations Framework. The QCA site outlines the Framework, and trainees need to see which elements of the Framework have been adopted by the School.

Key points for discussion 

· The written records: summative reports

Audience for reporting

An outline of the school reporting procedure

The key elements to be included in an informative report.

· Mechanisms for identification of pupils who work outside the age related expectations

Target setting and curriculum/examination arrangements

· National examinations framework, and how this is implemented within


 the school. 

Key resources to support delivery of the session

For each trainee:

1.  Handout:  ‘Reporting and Using Results for Pupils throughout Key Stage 3

2.  Sample reports Year 8 maths
3.  Sample reports post-mock examinations Year 11 maths

4.  2 of your own school pro-forma subject report forms 

5.  2 of your own school pro-forma form tutor report form/s

6.  Handout of assessment terminology (given out before session)
Other important information relating to this theme

None given

Background knowledge for the trainee

The following might usefully be given out in advance of the session:

Handout:  ‘Reporting and Using Results for Pupils throughout Key Stage 3’
Handout of assessment terminology
Activities: Pre-session

Familiarisation with key assessment and reporting terminology. List of key words distributed to trainees prior to session
Trainees should obtain copies of School and Department assessment and reporting policies.

Activities: During the session

1. Comparing types of reports

Trainees should brainstorm exactly what information needs to go on reports at the end of Year 8 and for reports at the end of Key Stage 3. They should contrast the two, and consider what purposes they each serve? Reference will need to be made to the adapted handout on statutory requirements accompanying these materials, ‘Reporting and using Results for Pupils throughout Key Stage 3’. 

The trainees should then look at two sample reports, one written at the end of Key Stage 3, the second written after the mock exams in Year 11. They should comment on the information acquired  from each of these reports and suggest specific ways in which it could be used.

2. Report writing

Using the school proforma for reports, trainees can write a mock subject progress report on work they have completed with 2 contrasting pupils, suitable for their parents/carers.  On a blank copy of the form tutor report, they should write a report on the pupils’ overall development and progress at that stage of the year. 

3. Assessing pupils working below the level of National Curriculum tests

Trainees should work in pairs to consider how the optional tasks (refer to http://qca.org.uk/12580) have been designed to cater for these pupils

Activities: Post-session
After attending a parents’ consultation evening for one of the classes you teach, write a short evaluation of the meeting and consider what information you need to refer to when talking to parents. 
Trainees should show the reports written during the above session to the class teachers concerned for discussion

Speak to the Special Needs Co-ordinator to find what provision is made within the school or elsewhere for pupils working outside the expected National Curriculum levels for their Key Stage. You should get information on at least one pupil in Key Stage 3 and one pupil in Key Stage 4.

Additional supporting materials

Key readings 

Cohen, Manion and Morrison (2004) A Guide to Teaching Practice, London: Routledge Falmer.  Chapter 17

Capel, Leask and Turner (2001) Learning to Teach in the Secondary School. London and New York: Routledge Falmer. Chapter 6

Key  websites 

http://www.qca.org.uk/15.html 

This is the QCA site. It gives details of the national qualifications framework and of types of qualification available.

http://www.qca.org.uk/downloads/ks3_ara_2005.pdf 

Years 7 to 9 Assessment and Reporting Arrangements. Selected pages of this downloadable document can be used to illustrate reporting responsibilities and requirements, eg page 37 outlines arrangements for pupils working below the level of the tests.

 Full document available from QCA Publications, PO Box 29, Norwich NR3 1GN (tel: 08700 606015; fax: 08700 606017)

Order ref: QCA/04/1333

ISBN: 1 85838 573 3

http://www.edexcel.org.uk/qualifications 

Edexcel exam board site. Similar sites may be used to give examples of information available to teachers from different examination boards.

http://www.teachernet.gov.uk/wholeschool/familyandcommunity/workingwithparents/pupilreportsKS3and4/ 

Information on reporting to parents at end of Key Stages 3 and 4; includes teachers’ responsibilities, a summary of compulsory key information to be included in all reports, and additional information relevant to each key stage. 

Other resources

http://www.qca.org.uk/12.html
This links to a useful glossary of assessment terms

http://www.qca.org.uk/12580 1124.html
Links to optional tasks for those working below the level of the tests in Mathematics.

Standards 

3.2.4.  They identify and support more able pupils, those … working below age-related expectations, those …  failing to achieve their potential in learning, and those who experience behavioural, emotional and social difficulties. They may have guidance from an experienced teacher where appropriate.

3.2.5.  With the help of an experienced teacher they can identify the levels of attainment of pupils learning English as an additional language.  They begin to analyse the language demands and learning activities in order to provide cognitive challenge as well as language support.

3.2.7 .  They are able to use records as a basis for reporting on pupils’ attainment and progress orally and in writing, concisely, informatively and accurately for parents, carers, other professionals and pupils.
