Summary Sheet

Topic: INDUCTION INTO THE SCHOOL
Aims
To ensure the trainees feel welcome in, and informed about, the school and this will be partly achieved by introducing the following:

· an outline of the school ethos, aims, community served, feeder schools

· school handbooks – key policies;

· school routines and procedures including school calendar;

· key personnel - teaching and non-teaching staff

· expectations of professional behaviour - expectations e.g. dress code, lateness, absence;

· practical information e.g. lunch arrangements, attendance at meetings, reprographics, local amenities and transport links, fire drill

· key features of teaching in London schools.

Background for teacher responsible for initial teacher education

Our knowledge of the rich variety of schools who support the training of teachers, indicates that there cannot be a one off recipe for the Induction Day in October and January each academic year.  We have no wish to be prescriptive and rather offer a range of pieces of good practice from which schools can select a “this fits my school solution”.

If you are looking for a checklist of suggestions as to what might be covered in this crucial first day in school, we include INDUCTION Case study 1, which is based on guidance provided by one of the HEIs.

Some schools spread the induction process over a number of days as with the model used by Cranford Community School.  This formalises a process which most schools operate and involves a variety of colleagues and areas of the school in the process.  INDUCTION Case study 2

Included also are two examples of Induction Booklets, which the authors have kindly agreed could be adapted by other schools to give trainees on the first morning in school.  There are plenty of overlaps and again each school will think of other issues and activities which relate to their own schools.  

You will also find INDUCTION Case study 3, a suggestion for a one hour whole school “delivery” as a focus for the first day.  Again, some schools will have other priorities and all of the material is offered in the spirit of sharing ideas, which work for the schools who have allowed us to put forward what works for them.  There is no suggestion that these schools have all of the answers, but they all regularly evaluate their practice.

Key resources to support delivery of the session

· School policies and handbooks, school prospectus.

· Induction case study 1 – an example of a 1 day induction programme

· Induction case study 2 – an example of a 1 week induction programme

· Induction case study 3 - an example of a 1 hour session within the induction week ‘What makes a good teacher’

· Example of Norbury Manor HS’s Induction handbook

· Example of Davenant Foundation school’s Induction booklet
Other important information relating to this theme

Much of this session will be information giving but there will obviously be opportunities and a need to encourage trainees’ own questions. Although the induction will take place during this session there will also be a longer induction period as the trainees settle into the departments and school settings.

Much of this session’s programme will be used during the whole school induction for placement 2. 

Activities: Pre-session

Trainees should be encouraged to read as many school documents as possible to familiarise themselves with the context and procedures of the school.
Activities: During the Session
This is essentially an information giving session but trainees could be encouraged to do the following either in advance or at the beginning of the session:
· write down questions they wish to find answers to, about their time in the school placement

· write a short summary of the context of the school based on the data/material they have. 
Activities: Post-session

Trainees should continue to assimilate an understanding of school life in the particular context of their school. This is on-going through the placement.
Key readings

Capel, S., Leask. M, and Turner, T. (2002 3rd Edition) Learning to Teach in the Secondary School.  Routledge Falmer: London Chapter 1 

Kyriacou, C. (2000) Stress-busting for teachers, Cheltenham: Stanley Thornes

Key websites
Trainees should spend time looking at the school’s own website  - if there is one

www.teachernet.gov.uk

Standards
The Qualifying to Teach: Professional Standards for QTS and requirements for ITT (DfES 2004) document will be useful to have at hand. Although Trainees will have been introduced to it at the Institute it is good for school staff to be introducing the Standards and their importance to teachers. In particular, the S1 section, Professional values and practice should be discussed.
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