APPLYING FOR A JOB ?

Handy Hints 

for 

Beginning Teachers

WHEN DO I APPLY?

It is difficult to know the best time to apply for your first position, but, generally, the end of the Autumn term is a good time to start investigating opportunities.  You must ensure that you have enough experience and knowledge to make your application form worth reading.  The way to ensure your experience and knowledge is appropriate is as follows:

· Take every opportunity to get involved in the life of your department and the whole school

· Involve yourself in extra-curricular activities

· Attend all parents’ evenings and similar occasions

· Be very active with the Tutor Group to which you are attached

· Volunteer to assist with any trips or excusions, and note what is involved

· Volunteer to assist in any assessment activities in the department

· Take every opportunity to observe experienced teachers in the classroom.

HINTS: Avoid last minute rush to complete applications. Check when LEAs have their deadlines for applications.

WHAT DO I WANT TO APPLY FOR?

When applying for your first post be sure that you have considered all the factors which will not only fulfil you professionally, but give you a reasonably good quality of life.  Remember that it is important to keep a good work-life balance (“all work and no play…..!”).

The following points should be considered carefully:

· Which areas do I apply to?

· What type of school do I want to work in (church, independent, single-sex, co-ed)?

· Manageable travelling distance

· A school that will support me, and offer professional opportunities for advancement
· A good balanced staff (age and experience)
NOTE: Remember you may have to alter some of your initial ideas because of the job market.

APPLICATION FORM

THIS IS CRUCIAL. Not only will it gain you an interview, but it might form the basis for questions at the actual interview.

Again, the following points will direct you to achieving success in getting to the next stage of obtaining your first professional appointment:

· Must be well presented – in black ink – clearly stating the job for which you are applying.

· If word processed, ensure it is appropriate to the specific school and job applied for and is not used for multiple applications.

· In your personal statement list your skills, experience (on ITT course and before) and achievements, and relate these to the applicant profile and job description.

· State hobbies, travel, voluntary work etc. 

· Any cover letter included should be well presented, succinct, technically correct and convey something of your personality.

· Describe why you want the job – be enthusiastic and truthful. 

NOTE:

It is useful to do a dummy run before filling in the application form to ensure no errors are made.

Keep a photocopy of the application form for your own reference, essential if applying for several jobs at the same time.

INTERVIEW
It is a good idea to visit the school before your interview, as this will give you an insight into its standards, expectations, the ethos, discipline and dress code – for staff and pupils alike. If possible do a dummy run to ensure on time for the interview.

The following points may sound very basic and possibly somewhat patronising, but when you are nervous and in a pressured situation basic things can be forgotten.

· On meeting the interviewers, shake hands, smile and keep eye contact – wait until asked to sit.

· Do not slouch in your chair.

· The school will look for someone showing energy and a willingness to learn, not someone who is “laid back”.

· Enthusiasm, commitment and affinity with children will be looked for by the interviewers.

· Show who you are and what you have to offer – being bland won’t help.

· Listen closely to what is being asked. Then think before you answer – don’t rush into it.

· Avoid colloquial language – pace your speech and tone.

Before the day of your interview, try to have a “practice run”  with friends.

In terms of appearance, wear appropriate dress for the interview.

Look professional – you are not spending a day at the leisure centre !!!

WHAT WILL GIVE YOU THE ‘IT’ FACTOR ?

Contrary to popular belief, there is much competition for posts in what are considered to be ‘good schools’, and it is essential that you begin your career in a school which will lead you to 

· Become an excellent teacher

· Gain personal satisfaction

· Achieve personal and professional success

What might make you the one?

· Excellent subject knowledge

· Second subject to offer or relevant personal experiences

· Willingness to listen and learn

· Able communicator

· Sense of humour

· Excellent personal skills

· Show of commitment

· Ability to think on your feet

· Enthusiasm and energy

· Good appearance 

· Being receptive

Good Luck !!!

ITT Interview Skills

Please prepare answers to each of the questions below.  You will be required to answer one of the questions orally.

1. Why did you come into teaching?

2. What do you consider to be the qualities and skills of a successful teacher?

3. Tell me about a successful lesson you have taken in one of your practices, and why was it successful.

4. Tell me about a lesson which did not go well, and why?

5. What do you consider to be the value of your subject within a whole curriculum?

6. What, in your view, is the value of being a tutor?

7. How, specifically, do you think your subject may be able to integrate with other subjects across the curriculum?

8. How would you deal with a difficult pupil in your class?

9. Why should we have your subject on the curriculum, particularly in times of cost-cutting?

10. Why should I employ you in preference to the other candidates?
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