Summary Sheet

Topic:  JOBS and INTERVIEWS

Aims

To assist BTs in applying for jobs and being interviewed.

Background knowledge for the teacher responsible for ITE

Considerable experience in this field (likely to be held by senior managers in schools).

Key points for discussion

When should I apply for jobs? What do I want to apply for? How do I correctly complete application forms? How can I best perform at interview?

Key resources to support delivery of the session

Job advertisements from TES or elsewhere; application packs provided by schools; model CVs; completed application forms for discussion; handout sheet of possible interview questions (included here); Booklet: ‘Applying for a Job?’ (included here). 

Other important information relating to this theme

CEDP information, discussion of NQT year, skills tests passed

Background for the trainee

None for this session

Activities:  Pre-session

Trainees should prepare answers to interview questions in ‘Applying for a Job?’, especially the question ‘Why should I employ you in preference to the other candidates?’. Phone up for some application packs.

Activities: During the session

This must be a practical session.

Discussion of skills/ preparation required  (see booklet); how to gather information about a school (OFSTED, visits, website, prospectus, asking around); discussion of advertisements from the TES (what are they looking for?); discussion of job descriptions (is it the job they want?).

Discussion of completed application forms (identify strengths and weaknesses).

Mock interview questions to be answered and discussed in the group; discussion of ‘the interview day’ (structure/programme/activities/frequently asked questions); role-play interviews; discussion of pay, negotiation of starting salary and start date.
How to deliver the ‘one-off’ lesson which is generally required.

Activities:  Post-session

No suggestions

Additional supporting materials

Key readings

Suggested text:   Unit 8.1 Getting your First Post in Learning to Teach in the Secondary School edited by S Capel, M Leask, T Turner. Published by Routledge/ Palmer  ISBN  0-415-25976-2

Key websites

www.teachernet.gov.uk/jobs
www.prospects.ac.uk
www.tesjobs.co.uk
www.teachersunion.org.uk
www.data.teachers.org.uk
Other resources

AGCAS Promoting Excellence in Higher Education Careers Services booklet Getting a Teaching Job. Available from AGCAS Administration Office, Millennium House, 30 Junction Road Sheffield S11 8XB or email sales @agcas.org.uk
Standards

1.7 Evaluate own teaching, learn from others and from evidence, being motivated and increasingly responsible for own professional development.

